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Focus on Human Resources 
There have been some changes made to the prices of employment 
verification letters for all employees. There is no cost for employment 
verification forms that are filled out for employees and there will no longer 
be a faxing fee for us to fax these for you. The cost for letters of 
verification of employment that need to be written by HR have decreased 
and are available on the Request for Copies form at the front desk.

Message from Denise 
Happy Fall to everyone!  July 1, 2015 will be CCL’s 20th year celebration.  
Please contact me if you have any ideas for the celebration.

SAM’s club memberships are available.  Please be on the lookout for an 
upcoming date to sign up for a membership.  Thank you to everyone for 
working with us during open enrollment with health insurance.  We know it is 
hard to make decisions in the short amount of time that we are allowed, so 
thank you very much! -Denise

CCL Trivia Night 
The CCL Annal Trivia Night will be on Saturday 11/8/14. This is the biggest 
fundraiser that CCL has each year. This is what funds our "Client Fund" 
and as the current environment at DMH changes, this client fund becomes 
more and more important to assist our clients.  

If you reserve and pay for a table of 8, by 11/1/14 - and fill it with at least 6 
people who are not CCL employees, you will receive $20 at the door and 
8 hours of PLT (per table, not per employee). This benefit is for all 
employees of CCL!  

Grab your friends and family and join us for the fun!

Did You Know?? 
✦ Ccl office hours to current employees are 8:30-4:30 Monday through 
Thursday, 8:30-3 on Friday, and often way beyond that. Additional 

accommodations can be made to meet you anytime, just contact a Director. 

✦  The CCL holiday party will be held on Friday 12/19/14 at the Maryland Heights Community Center.

Happy Birthday 

Sarah J   Eureka R  
Janet L   Trelani J  
LaRoyce H  Rene G  
Mariona D  Bernard E 
Tanai J   Achaia R  
Syfreda D  Jeff A    

Employee 
Anniversaries 

Valerie B  -15 yrs  
Anthony R  -15 yrs  
Cory C   - 7 yrs   
LaRoyce H  - 7 yrs   
Fred H   - 5 yrs   
Tony M   - 5 yrs   
Sylvia H   - 1 yr   
Iddah M   - 1 yr   
Adrienne J  - 1 yr 

Perfect 
Attendance 

Shavonna H has had 
2 consecutive years 
of Perfect 
Attendance!! 

Torrance J has had 1 
year of Perfect 
Attendance!!
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Focus on Financial 
Now is a good time to review your tax federal and state tax 
withholdings.  There are only 7 more pay dates after October 1. If you 
need to increase or decrease your withholdings please complete new 
W-4’s located at the front desk. There are separate forms for federal 
and state allowances. Employees are responsible for the accuracy of 
their withholding amounts.

Advocacy 
You have the right to pick and cook your own food.  Sit down with 
you staff and go over a grocery list with them of items you want.  
Please keep in mind though that your staff are there to assist you 
with following your diet plan.  If you are able to cook your own food 
you should be doing so.  If you are able to just do a few cooking 
task, have your staff assist you with those. Everyone should take 
some part in the process of cooking their meals.  

The Next Advocacy/Safety meeting will be held at the CCL office on 
10/16 at 10am.

CCL Training
There will be some changes with the costs of training and certificates for all employees effective October 1,2014. 
CPR and First Aid will be offered as 1 class and taken together. The cost for CPR/First Aid class and 
certification for all employees will be increasing for 2 year certification through the American Red Cross. New 
training costs are available on the Training Calendar. 

There are new changes with the costs of additional training certificates for all employees effective October 1, 
2014. The copying fee for additional training certificates will be increasing. You can find Request for Copies 
forms at the front desk that will have the new prices for training certificates and verification of employment 
letters. Remember that items you request will be available 24 hours after the request is made.

ISP Training 
There will be new ISPs updating in October for individuals at the 
following houses: Battlefield, Charbonier, and Greenwich.

If you work at any of the houses listed above, you need to come to the 
office before 10/25/14 to complete the new ISP training for individuals 
that live there if you do not receive the updated training from the 

Support Coordinator 

Cookbook Fundraiser 
✦ We are in the process of creating a CCL Cookbook with recipes from the houses, clients, employees, 

family/friends. These cookbooks will be for sale and the money raised will contribute to the CCL Client 
fund. Anyone can submit a recipe. If you have a recipe to submit, please give it to Lucas by Monday 
10/14/14. You can bring it into the office or send it in an email to lucas@ccliving.org

Employee of the 
Month  

Support Team Employee of the 
Month: Vanessa R 

Admin Team Employee of the 
Month:  Shavonna H 

WHOO HOO to the following 
people for also being nominated.

Lisa R, Rashad L, Carlisha D, 
Michael S, Beverly W, Nadia S, 
Tamekia T, Consuela F, Jenni U, 

LaRoyce H, and Cory C 

Each month we would like to 
recognize a team member that 
has gone above and beyond the 
call of duty for the individuals 

they support. Nominate by using 
form or email 

Denise@ccliving.org. 

Voting is the first Monday of the 
month at 12p at the office.

www.ccliving.org October 2014

�2

mailto:lucas@ccliving.org
mailto:lucas@ccliving.org
http://www.ccliving.org

